
JobPosting

Department:  FranklinCountyHumanServices
Organization:  FranklinCountyDrugandAlcohol

JobCode / Title:  DrugandAlcoholPreventionSpecialist
WorkingTitlePreventionSpecialistII)    

PositionNumber:  01
County:  Franklin/Fulton

HeadquarterCity/Address:  218NorthSecondStreet
WorkLocation)  Chambersburg, PA17201

TypeofJob:  Merit
Union:  None

BargainingUnit:  None
SeniorityPosition:  

TypePosition:  PartTime
SalaryRange:  17.30 - $27.01

PayRange & Step:  14
PostingLength:  5BusinessDays
PostingDates:  08/29/2016 – 09/06/2016

ContactName / Number:  CharlesMartinIII / (717)261-3150
AdditionalInformation:  25hoursperweek

JobDescription:  SeeAttached
LastDateJobApplications 09/06/2016

WillBeAccepted:  

RECRUITMENTMETHODS:  

Applicantsmustmeetone (ormore) ofthefollowingmethods(s) tobeconsideredforthisvacancy:  
Transfer
VoluntaryDemotion
Reemployment
Promotion
MeritSystem

ELIGIBILITY – ALLCANDIDATE(S):  

1. Mustmeettheminimumexperienceandtraining (METs) requiredforthejob.  TheMETsforthis
positionare:    

OneyearasaDrugandAlcoholPreventionSpecialistTrainee;  
orABachelor’sDegreeinHealthEducation, Education, theSocialorBehavioralSciencesor
relatedfieldsandoneyearexperienceindrugandalcoholpreventionwork;  
orAnyequivalentcombinationofexperienceandtraining.  



JobPosting

2. CountyofFranklinApprovedAdditionalSpecialRequirements:  None

3.  MustbeeligibleforselectioninaccordancewithMeritrules.  

SELECTIONCRITERIA

HOWTOAPPLY – ALLCANDIDATES:  

Thefollowingmaterialsmustbereceivedby4:30pmonorbefore09/06/2016.  Lateapplicationswillnot
beaccepted.  

1. CompletedCountyofFranklinEmploymentApplication, (Neednotbenotarized).  Theapplication
mustprovidedetailsofexperienceandtrainingasrelatedtotheminimumexperienceandtraining
requirementsforthevacancysoeligibilitycanbedetermined.  

Ifyouarecontactedforaninterviewandneedaccommodationsfortheinterviewduetoadisability,  
pleaseadvisetheintervieweroftheaccommodationsyourequirewellinadvanceofthescheduleddate.  

Ifinterestedinapplying, pleasesendapplicationsto:  

Attn: CharlesMartinIII218NorthSecondStreet, Chambersburg, P.A. 17201

FranklinCountyISANEQUALOPPORTUNITY & AFFIRMATIVEACTIONEMPLOYER.   



FRANKLINCOUNTY

DRUG/ALCOHOLPREVENTIONSPECIALISTII
PositionDescription Non-Exempt

OVERALLOBJECTIVEOFJOB
ToprovideacomprehensiveCounty-widedrug/alcoholpreventionprogramwhichoffers
programsandeducationconcerningdrugandalcoholpreventionandawareness.  

ESSENTIALFUNCTIONSOFJOB
1. Develops, implementsandmaintainsaCounty-wideDrug/Alcoholpreventionand

communityeducationprogram, includingprogramsforyouth, seniors, women, parents,  
etc.   

2. Assistsandempowerscommunitygroupstoincludepreventioninitiativesintheirgoals
andtoparticipateinactivepreventionpractices.  

3. Providestechnicalassistancetoschools, communityagencies, businesses, industry, etc.  
regardingdrug/alcoholprograms, preventionsandawareness.  

4. CoordinatesCounty-widepreventioninitiativesandcooperativeefforts.  
5. Respondstorequestsofcommunitygroupsforeducationalprogramming.  
6. Utilizesvariousmediatechniquesinordertodisseminateinformation; i.e., newsletter,  

newspaper, etc.  
7. Provideseducationalandinformationalprogramstogeneralpublicrelatingto

identificationofdrug/alcoholbehavior, problems, scopeofproblemandcommunity
resources.  

8. Identifieshighrisktargetpopulationsanddevelopsappropriatestrategies.  
9. Assessesimpactandeffectivenessofpreventionefforts.  
10. Maintainsrecordsandstatisticsonprogramsandothernecessarydata.  
11. Ordersandpreviewseducationalandtrainingmaterialsandmakesrecommendationsfor

useorreturn.  
12. Maintainsresourcelibraryforreferencematerials, books, etc.  
13. Travelsfrequentlytoperformessentialduties.  

OTHERDUTIESOFJOB
1. Attendsmeetingsandtrainingasnecessary.  
2. Performsotherjobrelateddutiesasrequired.  

SUPERVISIONRECEIVED
ReceivesoccasionalinstructionandlittlesupervisionfromDrug/AlcoholProgramSpecialistin
regardtodailyworkduties.  
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SUPERVISIONGIVEN
Providestechnicalinstructiontostaff, communitygroups, volunteersandothersregarding
drug/alcoholpreventionandawarenesstechniquesandprograms.  

IHAVEREADTHEABOVEPOSITIONDESCRIPTIONANDFULLYUNDERSTANDTHE
REQUIREMENTSSETFORTHTHEREIN.  IHEREBYACCEPTTHEPOSITIONOF
DRUG/ALCOHOLPREVENTIONSPECIALISTIIANDAGREETOABIDEBYTHE
REQUIREMENTSANDDUTIESSETFORTH.  IWILLPERFORMALLDUTIESAND
RESPONSIBILITIESTOTHEBESTOFMYABILITY.   

SignatureofEmployee)     ( Date)  

SignatureofSupervisor)     ( Date)  

IncompliancewiththeAmericansWithDisabilitiesAct, theEmployerwillprovidereasonable
accommodationstoqualifiedindividualswithdisabilitiesandencouragesbothprospective
employeesandincumbentstodiscusspotentialaccommodationswiththeEmployer.   


